Scheduler & Administration:
ACCS will again organise a 2 day course on Scheduler and Administration. The key focus of such a course is to enable schools bring along their own data and over 2 days enable the participants to: 
1.  More fully utilise the software to assist in the management of school – class lists, subject options, attendance records, results, DES returns, and other features on the software.  
2. Devise a working timetable, using Scheduler, for their own school

3. Avail of the benefits from integration of Admin & Scheduler
4. Discover additional possibilities from available software.

The course is devised in such a way that the relevant staff from any school can commence at the point in the course that best suits their requirements.  Topics include:
Day 1:
1. End of Year Procedure – setting up new Data set; organisation of resources – classes, teachers, subjects, rooms etc.

2. Promoting the Curriculum – use of Options to generate Subject Choices

3. Data preparation using Admin database prior to Scheduling – Teachers, Classes, Rooms etc.

4. Extracting Scheduler File
Day 2: 
5. Scheduling

6. Integrating Scheduler back into Admin

7. Generating & Printing Timetables

8. Use of Cover – for Teacher Absence

9. E-portal - outline

Each school would bring 

1.  Laptop with the relevant software installed
2. Backup from School Admin data

The success of the course is working with your own school’s data to develop your own timetable. Each school will be responsible for ensuring the protection of it’s own data.
Day 1:

(i)
Hodson Bay Hotel, Co. Westmeath, Monday 19th April, 2010.
(ii)
ACCS, Head Office, 10H Centrepoint Business Park, Oak Drive, Dublin 12, Tuesday 20th April, 2010.
(iii)
Munster area – venue based as close as possible to applicants, Monday 26th April, 2010.
Day 2

(i)
Hodson Bay Hotel, Co. Westmeath, Thursday 6th May, 2010.

(ii)
ACCS, Head Office, 10H Centrepoint Business Park, Oak Drive, Dublin 12, Friday 7th May, 2010.
(iii)
Munster area – venue based as close as possible to applicants, Tuesday 11th May, 2010.
If you wish to attend please complete and return the attached booking forms by Friday 19th March, 2010.  
Ciarán Flynn,

General Secretary ACCS.

